1. Background and relevance
The Act comes into force on 25th May 2018 and the Office of the Information Commissioner
expects data controllers to be compliant before that date. The Act replaces the Data Protection Act 1998.
The Act applies to ‘personal data’ that is data relating to living persons who can be identified from that data.
‘Processing data’ means any operation performed on that personal data such as
 collection, recording and use.
The Parish Council does have data that relates to living individuals and does process data.
2. Information Audit
The type of information the Council holds tends to be limited to name, address, telephone number and e-mail address.
The Clerk is the only employee and slightly more detailed information is held in this case.
In the normal course of business the Parish Council will receive personal data in connection with the following council activities:
· Correspondence including e-mails sent to the Council
· Maintenance of the Churchyard
The Council receives a copy of the Electoral Roll with updates throughout the year. The Data Protection issues associated with the Electoral Roll are the responsibility of the South Norfolk District Council. The Council does not permit any third party to view the document.
The Council does not provide any services to children but would take note that the relevant Data Protection issues would need to be addressed if this should change.
3. Sensitive Data
The Act requires ‘sensitive data’ to be treated differently. The Council does not hold any information in respect of ethnic origins, political opinions, religious beliefs or health issues.
Where the Council carries out village wide surveys, such as in the Neighbourhood Plan or a Parish Plan, the responses are anonymous and questions are not generally asked on a topic that is classified as sensitive.
4. Storage of Data
All relevant Council paper documents are stored in a locked steel box at the Clerk’s home. All computer records are stored on a password protected desktop computer with anti- virus software. Ethernet storage is provided by Bullguard to avoid the possibility of ransomeware viruses.
KIRBY BEDON PARISH COUNCIL GENERAL DATA PROTECTION ACT
PRIVACY POLICY




5. Data Use
Data is only used for the purpose for which it has been supplied
Data is not passed to a third part without the express consent of the data subject. The Council does not share data and has never done so.
6. Subject Access Requests
A request for a copy of information held can be made. There is a prescribed process and the response time will be one month.
7. Data Protection Officer
The Parish Clerk holds this role
8. The Parish Council does not deal with any foreign bodies and therefore does not require a Policy in this respect
